52. Job Applicant Invitation 

From: ________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

To: __________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Date _______________

Dear ____________________

Thank you for the interest you’ve shown in considering a _______________________________ position with our firm. Your qualifications have been reviewed by our management team. We feel that your skills could potentially be a good match for the position. 

We would like to invite you to visit our firm for an interview to more fully evaluate you as a candidate. This interview is a necessary part of our evaluation process. Please contact _______________________________ at the telephone number that appears above to arrange the interview. Please plan to spend about an hour with us. 

Thank you for your interest and we look forward to meeting with you. 

Yours truly,

