170. Minutes of Meeting of LLC  Members

Note: While LLC members and managers enjoy far fewer corporate formalities than corporation owners, an LLC must still maintain records of its meetings. When an LLC’s members meet to formally vote on any matter, the results of that vote should be committed to written minutes. 

MINUTES OF MEETING OF MEMBERS OF OLDECRAFT, LLC

The members of OLDECRAFT, LLC, held a meeting on _________ (date), at ______________(time), 

at ________________(place). The meeting was called by John Miller and the company managers mailed notice to all members that the meeting would take place.

The following members were present at the meeting, in person or by proxy, representing membership interests as indicated:


John Jones, 50%


John Smith, 30%


John Miller, 20%

Also present were Michael Spadaccini, attorney to the company, and Lisa Jones, wife of John Jones, and the company’s president and sole manager.

The company’s president called the meeting to order and announced that she would chair the meeting, that a quorum was present, and that the meeting was held pursuant to a written notice of meeting given to all members of the company. A copy of the notice was ordered inserted in the minute book immediately preceding the minutes of this meeting.

The minutes of the previous meeting of shareholders were then read and approved.

The chairperson then announced that the election of a manager was in order. Lisa Jones stated that she could no longer serve as manager of the company. John Smith was then elected to serve until the next meeting of members, and until the manager’s successor was duly elected and qualified, as follows:

(include agreement for selecting new manager here.)

There being no further business to come before the meeting, on motion duly made, seconded, and adopted, the meeting was adjourned.

____________________________________

John Smith, Manager

