R46. Voluntary Resignation

Employee Name _______________________________________________________________

Department ____________________________________________________________________

I voluntarily resign my employment with ____________________________________________

Effective: Month _____________ Day __________ Year____________

My reasons for leaving are:

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Forwarding Address: ____________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Employee Signature ___________________________________ Date_________

Manager Signature ____________________________________ Date_________

