80. Response to Request for Adjustment of Account

From:

________________________________________

________________________________________

________________________________________

________________________________________

To: 

________________________________________

________________________________________

________________________________________

________________________________________

Date _______________

Dear Customer:

Thank you for writing us regarding an error or adjustment to your account with our firm.

We have received your request and are currently researching your account and its history. We should complete our research shortly and make any necessary adjustment on your next statement. Understand that the accuracy of your account is of vital importance to us and that we will give this matter our highest attention. 

Yours truly,

