82. Past Due Reminder Letter

From:

________________________________________

________________________________________

________________________________________

________________________________________

To: 

________________________________________

________________________________________

________________________________________

________________________________________

Date _______________

Dear Customer:

Please take note that your account is still past due in the amount of $ ______________________. We sent you a statement a short time ago, which was not acted upon by you. Please submit payment immediately to avoid further charges to your account. We want to continue our relationship with you, but we need your cooperation and your payment to do so.

Thank you for your attention to this matter.

