84. Past Due Demand Letter

From:

________________________________________

________________________________________

________________________________________

________________________________________

To: 

________________________________________

________________________________________

________________________________________

________________________________________

Date _______________

Dear Customer,

This matter requires your immediate attention. Please take note that your account is still past due in the amount of $ _______________________. We sent you a statement a short time ago, and several reminders, upon which you have not acted. This is our final request for payment and we ask that you submit payment immediately. 

We had sincerely hoped that we could continue to do business with you, but your failure to pay your outstanding bill has made that impossible. We have suspended your credit privileges with our company. 

Furthermore, if we do not receive payment immediately, we will turn this matter over for collection to a collection agency or attorney, or both. Please review your credit agreement. We will be seeking interest and we may also seek court costs and fees and attorney’s fees to the extent permitted by law. 

We sincerely hope that you submit payment in full to avoid the course of action that we have outlined here.

Thank you.

